Mass import folders and documents

Import multiple
Documents and
folders

UG ||T||J[||"t Work upgpatgs as a With UC Import Work it is now possible to import multiple folders and documents directly into iManage work-

Stﬂﬂd E|I]I'IE prliEﬂtiUﬂ sim- spaces and retain the folder structure

plifying the process of import- e
ing multiple files and folders S

Documents
. . . Marketin
straight into iManage Work- S
Futures
spaces. [ \
Project Fraser 1
) 5 Support
This utility runs as a stand i
alone application menus and Iy = P
- - B
will automatically create new e
-0 Prospacts Comesten @ Standard Logn/Ofuth O iManage login
folders as required. st
Server URL |htips//cloudimanage.com ][ Comect |

Export Options (License expires 30 Sep 2025) | import Options (License expires 31 Jul 2025) | Advanced Options

Imports can be done direct from file systems or by using a orto [EBpotos T |

. . . Expotttype [Al Folders (Defaut) v
CSYV file to provide metadata and automatically locate the oot oot E— ) et st ooy
Skip empty folders [ Latest versions orly [ Export omhaned documernts
correct workspace from the CSV data. Doret ot et i

My Workspaces | Search | Marked for export | Metadata [ Importfrom CSV [ importfrom ZIP [ Progress [ Exceptions
57 My Matters
&+{= Development Work
5 Dev Test
£.Z) specal
. Pensions
[ Phils Commercial Matters

= Export Now
{-[ 2 Fustlevel o Caleulate Export Size
Mark for Eport

[ Administration

=B corresponden

£ Lot Import Folders
‘ o mport Fies
B Dacaments Import from CSV
i Import from ZIP
£ mport Docs
Key Features Requirements
° Imports folders and subfolders directly into existing ° iManage Cloud
workspacesifolders o On Premises iManage 10 server
° Imports multiple folders/subfolders and documents at ) .
P P o iManage 10 Desktop client

the same time
° Stand alone application
° Imports from CSV files

° Imports from ZIP files

Document and Knowledge Management experts
Email: uclogic@sysero.com
Web: www.uclogic.com

‘ Sysero




